Advertisement for the post of Field Coordinator

Child in Need Institute (CINI) has been functioning since 1974 with the mission “to ensure that children and adolescents achieve their rights to health, nutrition, education, protection and participation by making duty bearers and communities responsive to their wellbeing.” Over five decades of work across Eastern India have enabled CINI to reduce children’s vulnerabilities through community-based safety nets and partnerships. CINI acts as a facilitator, fostering collaboration between people and government to achieve development and social justice. We build alliances among governance actors to increase access to quality basic services, uphold rights, and involve marginalized communities in decision making. Partnerships with government, UN and bilateral organizations, national and international donors, and grassroots collectives shape our work with women and children.

· No. of Vacancy: 1
· Post: Field Coordinator (preferred female candidates)
· Type of Employment: Contractual
· Duration: 05 months
· Location: Kolkata
· Essential Qualification: Master’s degree in any discipline
· Preferably Qualification: Master of Social Work (MSW) with experience in working with ICDS
· Experience: Minimum 1 year in the NGO sector (freshers may also apply)
· Languages Known: English, Bengali, Hindi
· Age: 25 to 48 years
· Computer Skills: Proficiency in MS Office applications
Job Responsibilities:
· Project Coordination and Management: Coordinate and manage activities under Prarambh and Badhte Kadam projects, supervise facilitators working with around 550 children, and provide handholding support to Anganwadi Workers (AWWs).
· Classroom Observation and Guidance: Observe, guide, and assess children’s learning progress in classroom settings.
· Community Engagement: Conduct field visits, mobilize communities, and organize meetings with parents and adolescents.
· Project Planning: Plan project activities and pre-school support aligned with programme objectives.
· Field Monitoring and Adaptation: Monitor implementation and make necessary adjustments to ensure effective outcomes.
· Budget Monitoring: Oversee budget utilization and ensure efficient use of project resources.
· Capacity Building: Design and implement training plans for community facilitators, parents, and stakeholders.
· Documentation and Reporting: Maintain detailed records and prepare quarterly, half-yearly, and annual progress reports.
· Pre-school Education Linkages: Facilitate pre-school education inputs for children aged 3–6 years by linking them with ICDS-run Anganwadi Centres.
· Stakeholder Engagement: Build and sustain partnerships with local government bodies, donors, and other stakeholders.
· Transition to Formal School: Ensure smooth transition of children from Anganwadi Centres to formal schools.
· Stakeholder Meetings: Initiate and conduct review meetings at various levels.

Cost to Organization: ₹22,500/- per month
[bookmark: _GoBack]Interested candidates are invited to attend a WALK-IN-INTERVIEW with CV, photocopies of all testimonials, Aadhaar card with D.O.B date of birth, PAN card, and a covering letter. Written, computer, and personal interviews (if required) will be conducted on 27th November, 2025, from 10:00 a.m. at Hamara Ghar, 37, Pottery Road, near Shivani Complex, Kolkata – 700015.
CINI maintains and upholds a Child Protection Policy, Gender Policy, Sexual Harassment Policy, and Workplace Policy on HIV-related issues.
